How to Copy a course in Mymathlab for your math courses

First, go to www.coursecompass.com

If you have already registered in Coursecompass before, Log In and skip to Page 4 of this handout.

If you have not used Coursecompass before, click on the Instructors — Educators, Register button on the first

screen
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Next, If you have not used Mymathlab or another Pearson product before, click “NO” and enter the
information requested, choosing a Username & Password that you will remember.

If you have already used Mymathlab (or another Pearson product) click “YES” and enter your previously
created Login Name & Password (Note — this is usually different from your NSCC Username & Password)

Then, enter the Instructor Access code provided by your Discipline Chair at NSCC. (If you have not received
one, email your appropriate Chair).
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On the next few screens, verify your information and receive the confirmation that you have been registered

to use Mymathlab.

Now, once you go back to the original LOG IN screen (type in www.coursecompass.com in your web browser if

needed), enter the Username and Password you just created.
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The next screen is called MyPearson and it will show you all the courses you have previously created and

provide you with Announcements regarding any updates to Mymathlab software.

To copy a Master course, click on the Create/Copy link in the top left of the page
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Next, Click on “Copy a Course” and then “Copy another Instructor’s Course”. Here you will need to enter the
CourselD provided to you (also from your Discipline Chair).
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On the next screen, select all components to copy (you can change any of these details later), and then
Continue to the next screen.

In the Enter course information screen, Enter the Course Name & Description. Pick Course Type as “Student
Enrollment”. Note that your Course Enrollment Dates and Course Duration Dates are different. Make sure to

pick dates that include the entire semester. Do NOT make this course Available for Copy. Then click Create
Course NOW, & n - Windows Internet Explorer
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The next screen IS VERY IMPORTANT. Make sure to note “Your Course Name” and especially “Your Course ID”.
The Course ID (usually in the format ‘yourlastnamexxxx’) is what you will need to give to your students when
they go to register for your Mymathlab course.

Then click on Back to MyPearson to get back to the main page.
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Confirmation - Request Received

Edit Profile (4] Help & Support [?] Log

Help .7

Your Course Name: Example Course DSPM0800
Your Course ID: yourlastname12345

After your course has been created, send this to your students.

Other Course Information

E» Your Course Creation Date is Aug 27, 2010
E» Your Course End Date is May 24, 2011
E» Your Course Type is For Student Enrollment

E» Courses with over 500 students may affect gradebook performance. If this occurs, contact your sales
representative.

How will you know when the course is ready?

E» You will receive an email fram CourseCompass Support.

L} The link to your new course on the myPearson page will become active (this link will be inactive and noted with a

clock icon while you are waiting).

g Please print this page for your records.
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How long will it take? fﬁ\

1 Hour - 1 Business Day

Times may vary depending on the
number of other requests made and the
size of your course materials.

While you are waiting you can:

Explore CourseCompass now

You can start learning about
CourseCompass now, using online Help,
the Instructor Quick Start Guide, and
News from Pearson Education.

Log out and come back when your
course is ready

There's no need to stay online while we
create your course. You can safely close
your browser and come back after you
receive your confirmation email.



Now, your MyPearson page will look like this. Click in it and explore! Also click on “How Students Enroll” to
know how to instruct your students to find your new Mymathlab course. Have a great semester!
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